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Adding Students to Echo360 for a  
Graduate Medical Education Course 

This guide will show you how to add students to an Echo360 class for a Graduate Medical Education Course. 

After you add students let them know that if they are logging in with an email address that does not end with 
“@rowan.edu” they will need to use the Alternate Login option on Echo360.org. 

 

 

To add students click the settings tab from the class list page. 

 

Choose Students from the menu on the left. 
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There are two ways to add students: by typing their email or through a CSV file import. 

 

1. Typing the Email Addresses 
You can type an email address at the top. To enter multiple email addresses use a comma to separate each 
email address. 

 

Click the add button. 

 

 

The students will be added to the class and receive an email invitation to create an account. 

After you add students let them know that if they are logging in with an email address that does not end with 
“@rowan.edu” they will need to use the Alternate Login option on Echo360.org. 

 

 

 

2. CSV File Import 
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To import students through CSV file you’ll need to make a spreadsheet with 3 columns using headers: Email, Last 
Name, and First Name. 

 

 

Save the spreadsheet containing the student information as a CSV or comma delimited file. 

 

Click the import button 

 

 

Drag or choose the file. 

 

 

The students will be added to the class and receive an email invitation to create an account. 

After you add students let them know that if they are logging in with an email address that does not end with 
“@rowan.edu” they will need to use the Alternate Login option on Echo360.org. 

 

 

Once a student has been added to the class their email address and name (if given through CSV upload) will appear at 
the list on the bottom of the page. 
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You can resend an invitation by selecting the student from the list and then clicking the Resend Invitation button. 

 


